Amy Bellesheim

2008 C Ave Anacortes, WA 98221
(713) 922-3011

amybellesheim@aol.com

Objective:
Seeking a position as a Manufacturing Engineer 2/3 with Boeing 

Education:
B.S. Professional Aeronautics, candidate, Embry Riddle AU, 2010

A.S. General Science, Kingwood College 2002
Private Pilot License
Highlights

· Over 8 years experience in technical publications relating to P3 Aircraft
· Proficient in Microsoft Office applications and technical computing
· Experience in Photoshop, Adobe Illustrator, web pages and data base entry

· Understand publication revision process and simple document conversions
Experience
Marketing Director, Airline Training Academy of Puget Sound, 02/2010 to present
(Developed, researched, and implemented a comprehensive promotion plan for the Puget
  Sound area flight school market segment resulting in 10% increase in student
  registration and aircraft rentals.

(An essential component to ensure Training Academy products and services met market
  needs and were executed on time and on budget.

(Custom designed company’s website using PhotoBiz and maintained weekly
  management.

(Maintained strategic planning, direct marketing, and public relations databases.

(Created brochures, flyers, newsletters and various other advertising tools using

  Adobe applications, and Microsoft Word, Powerpoint, Excel and Access.
Aircraft Load Master, US Navy Reserves, 02/2010 to present
(Proven ability to deliver safety, comfort, and care to passengers, 

  troops, and security of cargo, mail, and baggage during flight.

(Compute overall weight and balance and determine cargo distribution using

  NATOPS technical publications.
(Brief passengers on emergency equipment and ensure access to escape doors.

(Qualified to accomplish initial pre-flight, in flight, and post flight of aircraft duties   according to flight manuals.
Aviation Warfare Systems Operator, US Navy, Sep 2003 to Feb 2010
(Assisted in writing, editing, assembling, publishing, and distribution of aircraft configuration documents in P3 aircraft.

(Inventoried, updated and controlled issuance of training technical manuals to P3 aircrew and instructors.
(Operated airborne navigational radars and associated technical equipment to implement safety of flight.
(Created and maintained ship’s intranet department web page using Microsoft FrontPage while gaining experience in HTML.
(Drafted daily flight schedule in MS Excel and assisted in coordinating training events for over 300 crewman.

(Performed general flight crew duties including various anti-submarine warfare related sensor systems to extract, analyze, and classify data. 

(Analyzed incoming electronic warfare emitters and compared to historical database and incorporated new information to existing database for distribution in area of operation and specific training facilities.   

(Conducted specified pre-flight, in-flight, and post-flight duties in a multitude of naval aircraft flying anti-surface, under sea warfare, mine countermeasures, electronic, counter narcotics, and land and sea rescue missions.

(Budgeted over $25,000 for department flight clothing, merchandise and supply funds with zero discrepancies using QuickBooks software.
(Tracked and maintained 100% positive control of 375 pieces of classified material including highly sensitive computers and software as part of a classified vault team.
(Coordinated work assignments, evaluated performance and mentored a 20 member team of junior personnel.

(Provided input to higher management of tasks at hand during high tempo, real wartime scenarios.

(Facilitated the immigration processing of over 5,000 employees through customs in Qatar with technical software and entering information into database. 

Volunteer
Habitat for Humanity home building, Everett, WA
Supervised the company’s Sexual Assault Victim program, Oak Harbor, WA

